Republic of the Philippines

Bepartment of Education

MIMAROPA REGION
SCHOOLS DIVISION OF MARINDUQUE

Office of the Schools Division Superintendent

DIVISION MEMORANDUM

To : Asst. Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

From : LYNN G. ME{VQL/ZA, EdD

OIC, Schools Division Superintendent?v‘

Subject: DEPLOYMENT OF A SURVEY TITLED “ANALYSIS OF WORK FROM- HOME
AND WORKING CAPABILITIES OF EMPLOYEE IN PHILIPPINE
GOVERNMENT SECTOR AMONG REGIONAL AND SCHOOLS DIVISION
OFFICE EMPLOYEES”

Date : January 25, 2024

1. For information and guidance of all concerned, attached is a copy of Memorandum
No. PPRD-2024-005 dated January 18, 2024, issued by the Office of the Regional Director,
Dr. Nicolas T. Capulong, CESO III, re: Deployment of a Survey titled: “Analysis of Work
from Home and Working Capabilities of Employee in Philippine Government Sector
Among Regional and Schools Division Office Employees”, which is self-explanatory.

2. In this regard, this Office hereby requests Schools Division Office employees for
voluntary participation in the survey by answering the questionnaire through accessing the
link https:/ /forms.office.com/r/iFHWp6VMv5 or by scanning the QR Code provided in the
attached letter.

3. Additional information can be found in the attached copy of the Memorandum.
4. Immediate dissemination of the contents of this Memorandum is desired.
/SGOD-PRS-BRL

“DepEd Marinduque: Heart of the Philippines.
Lead to Excel. Excel to Lead.”

Malusak, Boac, Marinduque

Email: deped _marinduque@yahoo.com .
Tel. No.: (042) 754-0247 eFax No.: (042) 332-1611
Facebook Page: DepEd Tayo Marinduque
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MIMAROPA REGION

Office of the Regional Director

MEMORANDUM
PPRD-2024-005

TO ¢ REGIONAL FUNCTIONAL DIVISION CHIEFS

SCHOOLS DIVISION SUPERINTENDENTS
All Others Concerned/

FROM ¢ NICOLAS T. CAPULONG, thD, CESO 111
Director IV
Regional Director

SUBJECT : DEPLOYMENT OF A SURVEY TITLED:; “ANALYSIS OF

DATE

January 18, 2024

This pertains to Memorandum OUA-OUT-011 124-P4-2, from DepEd Central Office
endorsing the requests of Mr. Michael James M. Papa for participation in the survey
for employees under government office nationwide. (Please see attached letter from

the requestee for the specific details and features including an incentive relative to
this survey.)

In this regard, this Office hereby requests Schools Division Offices (SDOs) for the
participation of their employees in the survey by answering the questionnaire

For questions and clarifications, you may contact PS-PRDD through email at
ps.prd@deped.gov.ph.

For information and dissemination.

PPRD-JME

Y Meralco Avenue corner st. Paul Road, Pasig City
DQ"JED Telephone Nos.: (02) 8631-4070 | (02) 8637-2895 | (02) 8637-1799
MATATAG & DepEd MIMAROPA Region @ depedmimaroparegion,ph

SRR RAGONG PiLmINAS () mimaropa.region@deped.gov.ph
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OFEICE OF THE UNDERSECRETARY FOR ADMINISTRATION
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OUA-OUT-011124.P4.2
MEMORANDUM

TO : ALL REGIONAL DIRECTORS
ALL SCHOOLS DIVISION SUPERINTENDENTS

FROM
stration
SUBJECT Deployment of a Survey for the Study titled: “Analysis of
Work from Home and Working Capabllitics of Employces in
Philippine Government Sector” among Regional and Schools
Division Office employees
DATE : 11 January 2024

This has refcrence to the request of Mr. Michael James M. Papa, Human Resource
Management Officer If of the Philippine Ports Authority - Human Resource Management
Division, to conduct his rescarch entitled “Work from Home and Working Capabilities
of Employees in the Philippine Government Sectar” as part of his Graduatc program
requirement under the Japanese Grant Aid (JDS) program in Kobe University, The
proposed study aims to identify factors affecting Government employees’ capability to
perform tasks remotely, assessing their work-from-home capabilities.

In this regard, this office respectiully endorses the conduct of the said study and
requests the participation of our field offices in answering the survey questionnaire. The
target respondents for this study are both tcggjx_igg_mgi_pon-teaching DepEd employees
across all governance levels. The survéy can be accessed through this link:
hitp://tinyurl.com/WFHsurvey2023 until January 27, 2024. Please note that participation
is voluntary, and respondents have the right to refuse to participate or discontinue
accomplishing the survey questionnaire at any time.

Relative 1o the conduct of the study, Regional Offices (ROs) are requested to coordinate
with their respective functional divisions and School Division Offices (SDOs) to supporl
the researcher in the dissemination of the online survey,

DQ?)ED . Room 508, 5™ Floor Mabini Bullding, Deptd Complex, Mesalea Avenue, Pasig City 1600
) Telephone No.: (021 B638-1780; Emall: A8

MAT, V _ ; Emall: useclaradministration®@densd sav.oh
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ly contact PS-pRDD through the above.-
85 or phone number: 8635-3576.

For lateral cvordination, please contact the researcher, Mr. Papa through cmail address:

gxzjz;x.,papa@ppa.com.ph Or mobile and phone number: 0956-255-9406 or +81709-185-

For consideration, Thank yoy,

Copy furnished:

WILFREDO B. CABRAL
Director v, DepEd - NCR
Officer-in-Charge, Office of the Undersecreta

ry for Human Resources and
Organizational Develepment (OUHROD)

i fRoom 508, 5™ Floor Mabini Building, DepEd Camplex, Meraleo Avenis, Paig City 1600
DQ?)ED v Teleghane Nan.» DV RATR-1780; Email; mrdmadm&rmmiqnﬁd,m_ 20V.0h8
el ¢ T O @irpedphiiosinns o Goupa g £
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\Annex: Template for Monitoring Report for Field Office

G&vemanee Date of

Level (Name of| Data Res?mg Aiu;’m“ Reported Feedbaock
RO or DO} |Gathering onducte

(Indicative research (Discuss feedback of

activities conducted suchlparticipants regarding the
as Kll and FGD and the |conduct of research activities,
number of participants) \and challenges and difficulties

encountered in facilitating the

activity)
t, Room S08, ™ Floor Mabint Bullding, Depld Complax, Maralca Avenue, Pasig Gty 1600
DQ"ED ¥ Tele » Na.t (07 AGIR-1780; Email: wnatforadministrationddeced sav oh
MATATAG £} oestarnuppnn '-; @depedenlippner W @Orpla W
s TOTL . BANSTS BASUAAY

werw doped. gov.ph
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Request for Your Participation in Oyr Survay for Employees under Eovernment office nationwid,
We Need Your Voice!

and s currently studying Master of Economics In Xobe University {Kobe, Hyogo, Japan) under the Project
for Human Resource Development Scholarship by Japanese Grant Ald {1DS) program, which Is a
Partnership program between Philippine government and Japan, | am writing to formally request your
assistance and support in conducting a comprehensive survey and data gathering needed for my thesis. |

would like to formally request your participation in our survey by kindly answering the questionnaire
aRached.

Detalls about the study

Research:

Analysis of Work from Home and Working Capabliities of employees in Phillppine Government Sector,
Introduction:

In tecent years, remote work has become an integral part of the modern workplace, driven by
advancements in technology and the need for flexible work arrangements. Government employees, like
thelr private-sector Counterparts, have increasingly transitioned to remote work seftings. This transition
has not only changed the Way government agencies operate but has also brought to the forefront
numeraus challenges and opportunities. Recognizing the importance of assessing the performance
capabllity of government employees working from home, we are conducting this survey to gain a

comprehensive understanding on factors that may alfect Government employees capablilty to perform
task rernotaly

Survey Purpose:

The purpase of this surveyis to obtain a comprehensive understanding of the experiences employees have
regarding various aspects of thelir work environment, job capabliity, tommunication, competancy level
relative to their current job responsibllities, and to clearly identify factors that affect Individusls' capabllity
to perform tasks remotely. The survey will only focus on Individual factors that may affect employees’ task
completion and will not include external factors. By collecting this data, we 3im to identify strengths and
weaknesses of the work-from-home arrangement for the government agency and develop firm
recommendations based on this research to address any concerns raised in relation to this matter."
Survey Detalls:

- Survey Access: click or copy the link balow or scan the (R code to access the survey questionnaire

hites://forms olfice com/r/iIFHWPGYMYS
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Target Participants: Any employee assigned/working under any governmant agencles with work from
home experience are encouraged to answer the survey questions.

+ Estimated Yime: Approximately 10 to 15 minutes

- Your Responses: The survey IS designed to be quick and easy and your responses will remain
anonymous and the data will be used for educational purposes only, The research is-designed to ensure

that the data provided will not identify a specific person and will not reflect any actions other than as an
abservation for the study,

Incentive: As a token of our appreciation, valid submissions will automatically give you a chance to be
one of the 10 winners who will raceive PHP 500 via GCash,

* Your Participation Matters:

Your input is crucial to shape our future initiatives and make [Your Organization] an even better place to
work. We are committed 1o listening to your feedback and taking action based on the resuits,

* Thank You for Your Contribution:

We genuinely appreciate your time and etort in helping us create a workplace that best reflects your
naeds and asplrations.

Yout input is vital, Join us In this journey of improvement]

Sincerely,

MIZ% J?me? M. Papa

Human Resources Management Officer ||
phillppine Ports Authority

Emait: mjmpapa@ppa.com.ph
Mobile number: +639:562559406
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